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Trespass Enforcement Program 
 

If you need to report trespassers that are on your property, call the non-emergency number at 208-769-2320.  
 

The Trespass Enforcement Program was created specifically for businesses to help with incidents of trespassing and 
 loitering during non-business hours. 
 

 If you are having issues with trespassers on your property and would like help addressing the issue, place complete the 
Trespass Enforcement Request form. Please come to our office at 3818 Schreiber Way  or contacting us by phone or e-
mail (records@cdaid.org) is you need assistance completing the form. 

 
Registering your property with the Coeur d’Alene Police Department allows officers to trespass an individual from your 
property when the business is closed, who does not have a legitimate reason to be there, without contacting the 
business owner or property manager first. 
 
Reasonable requests to leave may be made in person or by posting “NO TRESPASSING” signs, which give reasonable 
notice prohibiting entry onto your property. The statement “Violators will be prosecuted under I.C. 18-7008(8)” must 
be printed on the sign. Signs must be placed at entryways and be highly visible. 
 
The Trespass Warning Log is for the business owner/property manager to use and keep on-site. Please do not send 
these to the Police Department.  
 
Multi-family properties and HOAs may participate, but they must have a common area (pool, basketball court, 
clubhouse, etc.) or retention basin/ park that is for use by the residents. Only those areas are covered; the individual 
residential units are not. 
 

Trespass Enforcement Request Form 
 

There are two (2) ways to submit a Trespass Enforcement Request Form: 
 
1. Print and mail a completed form to the Coeur d’Alene Police Department, ATTN: Trespass Enforcement Program, 

3818 Schreiber Way, Coeur d’Alene ID 83815 
2. Come to the Police Department and sign the completed form in front of a Department employee after showing 

valid identification.  
** Please take a moment to review the instructions for completing the form. If the form is not completed correctly, it 
will be returned to you. ** 
 
Because this is a court document, these are the only two (2) approved methods of completion.  
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Instructions for Completing the Trespass Enforcement Request Form 

 
The FROM section: 
 

• YOUR Name: YOUR name should be listed here; not your business name, property management 
company name, HOA name or any other name. This name must be the person responsible for the 
property and the name must be the same throughout the form. 

• Mailing Address: The address you get your mail at. PO Boxes are fine. 
Suite/Unit#: If there is an apartment number, suite or unit number. If you are in a rental office and your 
mail comes to the office, please list “office” in this space. 

• City, State and Zip: The city, state and zip that goes with the mailing address listed. 
• Phone: The number that you can be best contacted at. This can be the same as your cell phone 

number. 
• Cell: Your cell phone number, if you have one. 
• E-mail: A valid e-mail address MUST be listed. Renewals notices are sent out via e-mail. This can 

be a business e-mail or personal e-mail. Your e-mail address will not be shared with anyone. 
 
The body of the form: 
 

• I am the: Please check if you are the Owner, Manager, or Other for the property. If ‘other,’ please 
specify your title. This could be HOA board officer, security company representative, etc. 

 
• I: The name of the person responsible for the property should be listed here. It should be the same 

as the name listed in the FROM section at the beginning of the form. 
 

• Located at: List the physical street address of the property here. If there is no physical street 
address (i.e., 1234 E StreetName Ave.), then you may list the street intersection where the 
property is located (i.e., northwest corner 1st Street/Robson). DO NOT list intersections in this field, 
unless the property does not have a physical street address. 

 
Emergency phone contact numbers: 
 

• Phone after hours: A valid after business hours phone number should be listed here. Do not write    
              “same” or “same as above.” This field must have a phone number listed. 

• Phone during normal business hours: A valid day-time phone number should be listed here. Do 
not write “same” or “same as above.” This field must have a phone number listed. 

• Signature: This name should be the same as the name previously listed on the form. The form will 
need an original signature if being mailed or it can be signed in front of an employee at the Police 
Department upon showing valid identification. 
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We do not accept faxed or e-mailed scanned copies of the Trespass Enforcement 
Request. 
 
Because this is a court document we need the form with an original signature mailed 
to our office OR signed personally in front of an employee of the Police Department 
upon showing valid identification.  
 
Please do not scan your form after filling out and signing it and then e-mail it to us. 
 
We will contact you to have you send the original signed copy if we received a scanned 
or faxed form from you. Your information will not be updated until we receive the 
original signed copy. 
 


